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2027 APPLICATION PACKAGE
Canadian Paralympic Committee
Board of Directors


This is an accessible document that has been formatted for screen readers.
Users are invited to change font, font size, and font colour to improve legibility and to select the document format (Microsoft Word, Excel and PDF) of their choice. Users are invited to change font, font size, and font colour to improve legibility and to select the document format (Microsoft Word, Excel and PDF) of their choice.


Electronic signatures may be used.


Individual components of this package may be downloaded from the following link:

https://paralympic.ca/2027-nominations-package-board-of-directors/
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CANADIAN PARALYMPIC COMMITTEE
[bookmark: _Toc58230379][bookmark: _Toc171676967]CALL FOR APPLICATION FOR BOARD OF DIRECTORS
.



The Canadian Paralympic Committee (CPC) is seeking interested, and qualified candidates to help lead the organization in the following roles:

· Board of Directors (minimum 5 positions, 4-year terms)

These are volunteer positions.  
For the 2027 election only 

The enclosed 2027 Application Package contains further descriptions and the application process, including:
· Calendar of Key Dates
· Overview of the Canadian Paralympic Committee
· CPC Bylaws (electronic link)
· Board Positions and Responsibilities
· Application Forms

Please note that should you wish to access individual components of the 2027 Application Package; you may do so via the following link:

https://paralympic.ca/2027-nominations-package-board-of-directors/


Additional background information on the CPC can be found through the following links:

· 2023-2033 Strategic Plan
· CPC website
· CPC audited financial statements
· CPC By-Laws


(The) CPC is committed to diverse representation and experience reflective of Canadian society and of our sport community. We encourage candidates to voluntarily self-identify on their application regarding their background and experience. 

Those individuals interested in being considered for the role of Director are asked to submit a completed Application package. To be considered complete, the Application package must include:

1. Form A: Applicant Information Form 
2. Form B: Summary of Experience Form (maximum 1000 words) 
3. Form C: Identification of Skills
4. Form D: Signed Campaign Guidelines Acknowledgement 2027
5. Headshot
6. Résumé (maximum 2 pages)


The deadline for applications including all documentation must be received by end of day on October 16, 2026 and may be directed by email or file transfer service to:

Email: nominations@paralympic.ca
File Transfer: https://paralympic.wetransfer.com/

The Nominations Committee will circulate a list of nominated candidates to all Members for their consideration no later than January/February 2027 in accordance with the Canadian Paralympic Committee By-Laws.
	
[bookmark: _CALENDAR_OF_KEY][bookmark: _Toc57992213][bookmark: _Toc58230381]Should you have any questions, please contact David Masse, Chair of the Nominations Committee, at nominations@paralympic.ca
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CALENDAR OF KEY DATES

	Milestone
	Date

	Call for Applications
	September 1, 2026, to October 16, 2026

	Deadline for Applications
	October 16, 2026 end of day PM EST

	Candidate Interviews - 
(Must be available for an interview to be considered)
	Week of November 23, 2026
TBC – Week of November 30, 2026


	Circulation of Nominated Candidate list to Members
	Winter 2027

	Virtual Town Hall for CPC Membership
	Spring 2027 (Date to be confirmed)

	Special General Meeting (SGM)
	Spring 2027 (Date to be confirmed)
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OVERVIEW OF THE CANADIAN PARALYMPIC COMMITTEE

BOARD POSITIONS AND RESPONSIBILITIES

The CPC Board concentrates on providing strategic leadership and direction to the organization through the development of strategy, budget and policy. 

Operational authority is delegated to the CPC Chief Executive Officer (CEO), and through the President, the Board will monitor and hold the CEO accountable for results and progress. Unless otherwise required by the Board, they will not involve themselves in day-to-day operations.

Board Responsibilities
· Establish the overall vision, mission, goals, values, and priorities of the organization.
· Engage and work with the membership and partners to ensure overall alignment and accountability that member needs and interests are reflected.
· Develop policies and procedures appropriate to guide the organization towards the achievement of the organization’s goals.
· Monitor the results and progress of the organization against the strategic goals and objectives.
· Specify the overall KPI's and delegate authority to the CEO for management of the organization and delivery of results
· Ensure compliance with legislative requirements.
· Apply due diligence and minimize risk for the organization.
· Address formal complaints and/or issues as raised as required
· Pass resolutions it considers necessary or advisable to manage and conduct the affairs of the organization and to exercise the Board’s powers to perform its duties.

President Responsibilities
The President will oversee the direct relationship with the CEO on behalf of the Board of Directors,  engagement ongoing with the Board Committee Chairs, address governance related policies and activities as required, inform the Board as to policy compliance and recommended improvements, chair all Board meetings, and function as a primary spokesperson for the CPC.

Vice-President Responsibilities
The Vice-President will oversee the development of strategic planning and ongoing accountability and, meet and support activities of the President as required. The Vice - President shall be vested with all the powers and shall perform all the duties of the President in the absence, by request, or inability, or refusal to act of or by the President.

Treasurer Responsibilities
 The role of the Treasurer is to delegate and oversee the financial oversight of the organization.

Director Responsibilities
The Director positions provide expertise, support leadership initiatives, policy and strategic decisions and function as Ambassadors for the organization.

Selection of Vice-President and Treasurer
The Vice President and Treasurer positions will be appointed from within the Board of Directors. 

Time Commitment
· Four to six board meetings per year, including a minimum of two face-to-face meetings.
· Participation on one or more committees of the Board.

Full version of the CPC By-Laws is available here: https://paralympique.ca/wp-content/uploads/2026/08/CPCBylawsApproved-20200916-EN-1.pdf
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2027 APPLICATION FORMS
Canadian Paralympic Committee
Board of Directors
[bookmark: _FORM_A:_NOMINATION][bookmark: _Toc57992218]

This is an accessible document that has been formatted for screen readers.
Users are invited to change font, font size, and font colour to improve legibility and to select the document format (Microsoft Word, Excel and PDF) of their choice.

Individual components of this package may be downloaded from the following link:

2027 CPC Application Package
https://paralympic.ca/2027-nominations-package-board-of-directors/ 
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FORM A: APPLICATION INFORMATION FORM

Please note:
· Electronic signatures may be used.

1. PERSONAL INFORMATION

Please complete the table below with the personal information of the Applicant. The table contains form fields to illustrate where to insert text.

	Legal Name
	Insert legal name of Applicant here

	Preferred Name
	Insert preferred name of Applicant here

	Address
	Insert address here

	City
	Insert city here

	Province/Territory
	Insert province/territory here

	Postal Code
	Insert postal code here

	Email
	Insert email here

	Telephone
	Insert phone here

	Social Media Handles 
(e.g., Twitter, Facebook)
	Insert social media handles here (optional)




2. HEADSHOT

  ☐ A headshot of the Applicant is included






3. ELIGIBLE APPLICANTS

Any person who is 18 years of age or older, who has the power under law to contract, who is resident of Canada, who has not been declared incapable by a court in Canada or in another country, who does not have the status of bankrupt, and who satisfies the requirements of the Income Tax Act in relation to the eligibility to serve as a director of a registered Canadian amateur athletic association may be nominated for election as a Director. 
  ☐ I meet these requirements
  ☐ I do not meet these requirements

4. DIMENSIONS OF DIVERSITY (Optional Disclosure) 

The CPC is committed to diverse representation and including voices that are reflective of Canadian society and our sport community. We encourage candidates to voluntarily self-identify on their application around their dimensions of diversity. If you prefer not to answer or the question does not apply to you, please leave it blank.
  ☐ Please check if you are a Paralympian 
  ☐ Please check if you are a Francophone
  ☐ Please check if you are an Anglophone
  ☐ Please check if you are bilingual (English/French)
  ☐ Please check if you identify as a person with a disability
  ☐ Please check if you identify as Indigenous (First Nations, Métis, Inuit)
  ☐ Please check if you identify as a racialized person / Person of Colour 

Sexual orientation: (optional):
   ☐ Heterosexual 
   ☐ Gay or Lesbian 
   ☐ Bisexual 
   ☐ Queer 
   ☐ Prefer to self-describe 
   ☐ Prefer not to answer 

Gender identity (optional): 
   ☐ Woman 
   ☐ Man 
   ☐ Non-binary 
   ☐ Two-Spirit 
   ☐ Prefer to self-describe: 
   ☐ Prefer not to answer 

Suggested the following question to replace at the end: Are there other aspects of your identity you would like to share? (optional).
Insert text here


5. CONFLICT OF INTEREST

Please disclose any connections to organizations that are funded by, supply to, or otherwise do business with CPC.
Insert text here


I am not aware of any (additional) conflict(s) of interest or other reason(s) that would preclude me from being considered for nomination.
  ☐ I agree
  ☐ I disagree

6. VOLUNTEER SCREENING

CPC supports screening volunteers as a vital part of providing a safe sporting environment. All Directors will be required to have a form of screening, i.e., criminal record or vulnerable sector checks, before being confirmed as an elected Director for the CPC. 

☐ By submitting this Application Form, I consent to the CPC undertaking a criminal background check and agree to comply and provide any required information to obtain such criminal background record check. 

7. ACKNOWLEDGEMENT AND UNDERTAKING 

☐ I hereby declare to the best of my knowledge and belief that the information I have provided on this Application Form, including all attachments thereto, is true.

8. SIGNATURE
	Name of Applicant
	Insert name of Applicant here

	Date
	Insert date here

	Signature of Applicant
	Insert Signature here
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FORM B: SUMMARY OF EXPERIENCE
A.  Please provide a brief statement below as to why you wish to run for the position, your prospective contribution to delivering the CPC mission, along with your personal objectives should you be elected. What leadership skills can you demonstrate? If you are an incumbent, please highlight a couple of contributions that you feel you have made during your most recent term in role. 

You may wish to highlight your previous board experience, community or professional involvement, lived experience, and engagement in the sport community. It may also be helpful to describe any personal or professional experience you have with persons living with a disability.

Please do not exceed 1000 words

B. CV/RÉSUMÉ

☐ A copy of my CV résumé is attached (maximum two (2) pages).
[bookmark: _Toc57992221]
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FORM C: IDENTIFICATION OF SKILLS 
 
Board Applicant Competencies & Skills - Self-Assessment 2027 
  
Background to this self-assessment tool:  
The CPC Board is expected to be robust and most effective when the core competencies detailed in the table below are comprehensively represented on the Board, with each director contributing knowledge, experience, and skills in several of the specified areas. Applicants seeking election to the CPC Board of Directors are being asked to complete and submit this matrix as part of their application package, strictly to assist the Nominations Committee. 
 
Instructions for completing self-rating in the Table 
For each item listed in the table, insert a numerical score (0 to 3) in the self-rating column at the end of the item description.  
 
Table 1: Skills, Knowledge and Expertise Competencies 
 
The rating legend is:  
0 = No, or limited experience in the area. 
1 = Experience/Accountability of 1 - 4 years. 
2 = Advanced Experience/Accountability of 5 or more years 
3 = Advanced Experience/Accountability and a Professional designation    
 
	Skills, Knowledge & Expertise Competencies 
	Rating 
(0 to 3) 

	Board Experience
	insert rating 

	Games/Hosting Experience
	Insert rating

	Government Experience / Relations / Advocacy (Fed/Prov/Terr)
	Insert rating

	Non-Profit / Charitable Organization Experience
	Insert rating

	Senior Leadership Experience (Chair, President, ED, CEO)
	Insert rating

	Sport System Experience
	Insert rating

	Communications:  Media / broadcast, digital & public relations 
	Insert rating

	Data Analytics
	Insert rating

	Diversity, Equity and Inclusion (DEI)
	Insert rating

	Financial Management Expertise  
	insert rating 

	Human Resources Expertise
	Insert rating

	International Relations and Diplomacy
	Insert rating

	
Reconciliation Planning and Execution

	Insert rating

	IT / AI / Cybersecurity
	Insert rating

	Legal / Regulatory Knowledge and Expertise
	Insert rating

	Marketing and Branding Knowledge and Expertise
	Insert rating

	Organizational Design & Development
	Insert rating

	Policy Development & Implementation
	Insert rating

	Revenue generation - donations / campaigns
	Insert rating

	Revenue generation - sponsorships / partnerships
	Insert rating

	Risk Management (Business Risk and Crisis Management)
	Insert rating

	Sports Medicine
	Insert rating

	Games Experience/High Performance Sport Experience
	Insert rating


 
Can you please share with us how your lived experience contributes to being a CPC Board member?
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FORM D: CAMPAIGN GUIDELINES ACKNOWLEDGEMENT 2027

Direct campaigning with the members is NOT permitted.

The Nominations Committee is developing a plan for member engagement that will include a report to the Members on the selection process, information on each individual candidate, an opportunity for a virtual or live meeting/Q&A with the members, videos to be circulated in advance.

CPC staff must refrain from endorsing any candidates.

Candidates
1. Candidates for the Board of Directors shall always be conducted themselves with dignity and moderation and fully respect the other candidates.
2. Individual emails and phone calls to member organizations are not appropriate.
3. Candidates may not hold or promote social functions to influence members.
4. Candidates may not present gifts or promotional items or other inducements to influence members.
5. Promotional materials may not be displayed at any meetings of the CPC including the Special Meeting.
Candidates for President (if applicable):
6. Candidates for President are permitted to campaign ONLY within the prescribed campaign period.
7. Each candidate for President will be provided with a contact list for the CPC member organizations, including emails of the President and CEO/Executive Director. Members will be advised at campaign time that candidates may be reaching out. Candidates must protect the member organization’s contact information, and it cannot be shared, sold or used for any purpose other than personal campaigning.

Mass mailings (hard copy or digital) are prohibited. Although it is appropriate for candidates to communicate their platforms and qualifications to the electors, mass mailings are inappropriate because they create the possibility of unfair economic advantage for some candidates.
8. There will no election for the President in 2027. There will be a dedicated campaign period for the position of President before the start of election voting. The campaign period will be identified in a timely way. 
9. Candidates for President shall not campaign in any way prior the public announcement of the candidate. Campaign is defined as candidates trying to persuade members to vote for them.
10. Recognizing that Member organizations have indicated that they do not wish to be inundated with campaign materials and calls and within the spirit of restraint. Candidates for President may promote themselves during the campaign period. They can distribute promotional material by electronic means, including email and social media, to all relevant persons.

11. Following the application period closing date, CPC will release application packages of all approved applicants in the winter of 2027. The items that will be shared with the members include:

· Form A: Applicant Information Form 
· Form B: Summary of Experience Form (maximum 1000 words) 
· Form C: Identification of Skills
· Form D: Signed Campaign Guidelines Acknowledgement
· Headshot
· Résumé (maximum 2 pages)

Reporting a Violation of Campaign Procedures
1. These rules are posted on the CPC website.
2. All candidates are expected to know the rules and are responsible for following them. Any behaviour counter to the guidelines is a violation of campaign procedures.
3. Any member who receives or views communication from or on behalf of a candidate that they believe violate these guidelines may file a complaint by emailing the Chair of the Nominations Committee (nominations@paralympic.ca). Members are encouraged to first reach out directly to the candidate to clarify the candidate’s intent and to give them feedback about communication in question.
4. The Chair of the Nominations Committee will contact any candidate thought to be in violation of these guidelines as part of the inquiry into the candidate’s actions.
5. If the Chair of the Nominations Committee determines the candidate to be in violation of these guidelines, the person’s candidacy may be disqualified.
I have read, understand and will follow the campaign guidelines.

SIGNATURE

	Name of Applicant
	Insert name of Applicant here

	Date
	Insert date here

	Signature of Applicant
	Insert signature here


[bookmark: _Toc171676976]APPLICATION PACKAGE CHECKLIST

A completed Application package includes:
☐ 1) Form A - Applicant Information Form
☐ 2) Headshot
☐ 3) Form B - Summary of Experience Form (maximum 1000 words)
☐ 4) Résumé (maximum 2 pages)
☐ 5) Form C - Identification of Skills
☐ 6) Form D - Signed Campaign Guidelines Acknowledgement


All documentation must be received by end of day on October 16, 2026, and may be directed by email, or file transfer service to:

Canadian Paralympic Committee
c/o David Masse
Chair, 2027 Nominations Committee
100-85 Plymouth Street, Ottawa, ON, K1S 3E2
Email: nominations@paralympic.ca
                                              File Transfer: https://paralympic.wetransfer.com/
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